Name - Applicant Flowchart Data

MARYLAND DEPARTMENT OF THE ENVIRONMENT

RECORD OF APPLICANT DISPOSITION
	Name of Administration:


	Completed by
(F. Name, L. Name, Title):



	Name of Division:


	Date Completed:



	Classification Code:


	Classification Title



	Position Number (if Permanent):


	


CODES

RACE/ETHNICITY





RECRUITMENT SOURCE (S)
Hispanic or Latino?  Yes / No (place Y or N in first

1.  Walk-in (Unsolicited)

   column, then place numerical code in second column)

2.  Eligible List

1.  American Indian/Alaskan
4.  Native Hawaiian or

3.  Newspaper Ad

     Native


     Other Pacific Islander
4.  Referral (Specify)  


2.  Asian


5.  White


5.  Other (Specify)      

3.  Black or African American
6.  No race identified

6.  Internal Posting

SCREENING METHOD(S)




SELECTION/REJECTION BASIS
1.  Interview






1.  Experience Quality

2.  Eligible List






2.  Experience Quantity

3.  MDE Register





3.  Education/Training Quality

4.  Reference Check





4.  Education/Training Quantity

5.  Other (Specify)                                                  

5.  Reference/Employment Record

6.  Interview Score

7.  Declined Interview/failed to show









8.  Other (Specify)     

	Name of Applicant

F. Name, L. Name
	Race/Ethnicity

Hispanic or Latino? Y/N/Code
	Sex
	Age
	Disabled

Y/N
	Vet

Y/N
	Screening Methods
	Score
	Selection/Rejection (S/R) Reason(s)

Code |  Reason

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	


To be completed for each position filled by individual making final decision to include all applicants considered.  Reasons for selection or rejection must be objective and defendable.  The letter (S) or (R) should precede selection/rejection codes.  If additional space is required, attach sheet.

Forward to:  
Fair Practices Office 



Personnel

Interview Panel (if applicable) or Interviewer:

	Name
	Title
	Race/Sex

	1.
	N/A
	
	

	2.
	
	
	

	3.
	
	
	


For the Interviewer(s):

Attach approved interview questions and any other backup documentation.
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