Name – Final Offer Letter for Transfer

October 20, 2009
Ms. XXXXXXX 
XXXXX Avenue
Baltimore, MD 99999
Dear Ms.  :


At this time, I am pleased to extend to you the Final Offer of Employment with the Maryland State Police for the position of Fiscal Accounts Clerk II at the Budget and Finance Division, effective November 5, 2008.  As you are currently a State of Maryland, (Rosewood Center) employee  as a  Fiscal Accounts Clerk II (Grade 9, Step 11) with an annual salary of $35,516., your appointment as an   Fiscal Accounts Clerk II   will be a lateral transfer with an annual salary of $35,516 (Grade 9, Step 11).

Because you are a current Maryland State Police employee, you will not be required to attend new employee orientation.  You will, however, need to take the enclosed Civilian Identification Information Card to the Maryland State Police Forensic Science Division to obtain a new Civilian Identification Card.  The address of the Forensic Science Division is 221 Milford Mill Road, Pikesville, MD 21208, 443-357-1300.  This should be done at your earliest convenience.

Should you require additional information, please contact Mr. Michael Smith at

410-653-4329.

Sincerely,

Director
Human Resources Division
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Enclosure (1)

