March 2015
- FMIS Informer

March Happenings at DolT

+ ADPICS Blanket Purchase Order (full) and Purchase Order/Direct Purchase Order Training (see
below to register)

¢ Beginner FOCUS Training Class - March 10-12, 2015. (Class is Full)

e ADPICS Purge to occur on Saturday, March 14, 2015. Production CICSP51 will not be available
that day.

April Happenings at DolT

+ Profile Table Rollover will occur in all regions on April 10, 2014, after the Date table has been
loaded for the new fiscal year. If you have a profile that you do not want to roll over, please
contact the FMIS Service Desk at_service.desk@maryland.gov or 410-260-7778.

* ADPICS Invoice/Voucher Training (see below to register)

Reminder - please contact the FMIS Service Desk at service.desk@maryland.gov or
410-260-7778 with any question/problems you have regarding the system. They in turn
will transfer the ticket to the correct group. Do not contact someone directly as they
may be on vacation/in a meeting/etc and not be able to reach you quickly. If you are
receiving an error, please send a screen print of the error, along with the batch
information and specific document. Thanks!

Purchase Order/Direct Purchase Order Training

* Classes are full day classes, 8:30 a.m. - 4:30 p.m., held at 45 Calvert Street in Annapolis. To register,
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please use the following site (s). Register for one day only. Please bring training material with you. It is
located here.

March 23, 2015
March 24, 2015

March 25, 2015

Invoice/Voucher Training

* Classes are full day classes, 8:30 a.m. - 4:30 p.m., held at 45 Calvert Street in Annapolis. To register,
please use the following site (s). Register for one day only. Please bring training material with you. It is
located here and here. Please bring both documents (Invoice Processing and Direct Voucher).

April 6, 2015
April 7, 2015

April 8, 2015

Fixed Assets Depreciation Run
Fixed Assets Transactions:
Please review all the FY 2015 fixed asset transactions as of now and record the applicable

transactions in RSTARS Fixed Assets Subsystem (See: Accounting Procedures Manual, Section
3.15 - State Policy and Procedures on Fixed Assets).

For the remaining months of fiscal year 2015, GAD will run the fixed assets depreciation on the following
dates.

e March 25, 2015
o April 22, 2015
* May 27, 2015

June 2015 depreciation run: As soon as agencies complete recording FY 2015 fixed assets
transactions in the Fixed Assets Subsystem.

DGS Requisition Cutoff Memo
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FACILMES OPERATIONS & MAINTENANCE + FACILMES PLansing, DESIGN & CONSTRUCTION
PROCUREMENT & LOGISTICS = REAL ESTATE

MEMORANDLUM

DATE: February 10, 2015
TO: All Using Agencies

FROM: Nancy l. He'\re?jt»
Director of Procurement and Logistics

SUBJECT: Requisition Submission Cutoff Dates
Fiscal Year 2015

In order for the Department of General Services, Division of Procurement and Logistics, to complete
the awarding of commodity purchase orders before June 30, 2015, the following requisition

submission cutoff dates have been set:

Items Requiring BPW Approval .. .......ooooc0. o + . . February 23, 2015
Procurement over £25,000 . . . v i viivrrran s iannns March 16, 2015
Procurement 525,000 and Under. . .........ovvvvvnnnnnnn. April 1, 2015

[tequests received after the above dates will be reviewed on a case by case basis and every effort
will be made to accommodate your agency needs.  If you have any questions, please confact
Christine Vasiliau, Program Manager for Commoditics at (410) 767-4281.

The Requisition Instructions are on our website, found at:

www dgs mary] i VBidBoards/procurem ubmissi
We will soon update our website with additional requirements, templates and more detailed
instructions.

These new guidelines will be posted by mid or late March, with an effective date for the new
requirements of July 1, 2015,

Thank you for vour consideration and assistance.

cc: Mancy I, Hevey, Director
David E. Bohannon, Deputy Director
Lisa F. McDonald, Program Manager, Special Projects
Christine Vasiliau, Program Manager, Commeoditics and Facilities Maintenance
Cheryll Brewton, Supervisor, Commodities
Gwendolyn Hudson, Supervisor, Facilities Maintenance

OFFICE OF PROCIURELIENT & LOGISTICS » 307 Wit Prasson Siras! = Bafimary, Manjiandg 71201 « Inemal: woos o mgnyieed goy = TTY ussr 1 800-Ta5- 2058

ADPICS/PUG COMMITTEE - May 14, 2015
DOIT Office, 45 Calvert Street, Annapolis, MD, Conference Room 427B @ 1:30 p.m.

¢ Due to low attendance it has been decided to hold the ADPICS PUG meeting quarterly. Please
complete the survey below, approving which tickets you would like to see implemented in
ADPICS. The enhancement or change with the most votes will be the next ticket to be
completed.http://www.dbm.state.md.us/selectsurvey/TakeSurvey.aspx?PageNumber=1&


http://links.govdelivery.com/track?type=click&enid=ZWFzPTEmbWFpbGluZ2lkPTIwMTUwMzAzLjQyMzQxNzcxJm1lc3NhZ2VpZD1NREItUFJELUJVTC0yMDE1MDMwMy40MjM0MTc3MSZkYXRhYmFzZWlkPTEwMDEmc2VyaWFsPTE3NDAwMDI1JmVtYWlsaWQ9ZGVuaXMuZm9yc2hhQG1hcnlsYW5kLmdvdiZ1c2VyaWQ9ZGVuaXMuZm9yc2hhQG1hcnlsYW5kLmdvdiZmbD0mZXh0cmE9TXVsdGl2YXJpYXRlSWQ9JiYm&&&109&&&http://www.dbm.state.md.us/selectsurvey/TakeSurvey.aspx?PageNumber=1&SurveyID=m6MHl84&Preview=true

SurveylD=m6MHI84&Preview=true

Minutes from last Meeting can be found on BBS - BBS Login

User name: bbsuser
Password: bbsstate1

Under ADPICS click on Meeting Minutes

**NOTE: To connect and call in remotely from your desk:

1. Enter http://www.intercall.com/iumGo

2. In the right corner, click JOIN MEETING.

3. At Moderator's User Login enter 5012161452.

4. Click Join As Participant.

5. When prompted, select Dial In Now.

6. Dial (855) 297-3227 and enter the Conference Code: 2836957129 followed by #.

**NOTE: Please enter your name and agency when calling.

RSTARS Fiscal Month Closing Dates for FY 2015:

The dates listed below are the last days for posting to the prior month. The month will be closed on
the morning of the next working day.

e February: March 16, 2015.
e March: April 15, 2015.
o April: May 15, 2015.
e May: June 15, 2015.

FMIS Production On-Line Operating Hours

R*STARS/ADPICS/FOCUS: Monday through Saturday (except Wednesday and YEC Saturday
cycles) 6:30 a.m. to 6:30 p.m.

Wednesday: 6:30 a.m. to 4:00 p.m.
Sunday: The system is unavailable on Sundays.

On weeks that Friday is a Holiday or Service Reduction Day, the previous work day will be considered a
Friday for reporting purposes. This statement is also true when it is the last Friday of the month.

Interface files are picked up on Holidays and Service Reduction Days (with the exception of
Thanksgiving Day and Christmas Day) at approximately the same time they are picked up during a
regular work day - 6:30 pm. These files are processed during the next work day’s batch cycle. Please
note—there is a 3 pm deadline to have interface files submitted.

The current AE and IAE availability is as follows:
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AE / 1AE Availability:

Batch Cycle Day Available Period

EEl von. > Fri FY 15 0ct. (04) > Present
Every Fri. FY 15 July (01) = Sept. (03)
[ﬂStFriﬂfthe Month FY 14 (it needed eariier inthe morth, can bedone

' through special request )

FY 2004 — 2013 available through special request.

**Special Request must be made by contacting the Service Desk. A ticket will be created and sent to
the Functional Team for review to ensure your report will run. Please provide the 91 set-up of Agency,
Requestor, Report ID and Request No.

Update your subscriptions, modify your password or email address, or stop subscriptions at any time on your Subscriber
Preferences Page. You will need to use your email address to log in. If you have questions or problems with the
subscription service, please contact subscriberhelp.govdelivery.com.

This service is provided to you at no charge by Maryland Dept of Informational Technology.
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This email was sent to denis.forsha@maryland.gov using GovDelivery, on behalf of: Maryland Dept of Information Technology -
45 Calvert Street - Annapolis, MD 21401 et the word out.
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