
MSS0101 -Promotion Not From Recruiting 
(Action = Promotion + Reason = Promotion)
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MSS0102 - Demotion Not From Recruiting 
(Action = Demotion + Reason = 1) Voluntary  2) Career Change
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MSS0103 - Salary Adjustment 
(Action = Salary Adjustment + Reason = 1) Advanced Step  2) Misc. Adjustment)
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MSS0104 - Process a Data Change – Change % Employed 
(Action = Miscellaneous Adjustment + Reason = Change % Employed)
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MSS0105 - Termination – Deceased
(Action = Termination + Reason = Deceased)
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MSS0106 - Termination – New Hire – No Show or  Declined Offer After Acceptance
(Action = Termination + Reason = 1) New Hire – No Show  2) New Hire – Declined Offer After Acceptance)
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MSS0107 - Termination – Resigned for Military Service
(Action = Termination + Reason = Resigned for Military Service)
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-> This process is the formality of entering the agreed upon action into the system.
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MSS0108 - Termination – Resigned State Service
(Action = Termination + Reason = Resigned State Service)
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MSS0109 - Termination – Laid Off From Allocated Position
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MSS0110 - Termination – Retired
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MSS0111 - Termination – PIN Abolished
O

th
er

 
N

ot
ifi

ca
tio

ns
S

up
er

vi
so

r/
M

an
ag

er
S

P
S

A
ge

nc
y 

H
R

/
A

pp
oi

nt
in

g 
A

ut
ho

rit
y

(A
A)

Start

7
Notification:

EE Separation 

End

2
Go to 

PS0709
Term-PIN 
Abolished

Termination linked 
to employee ID.  

4
Go to 

BA0802
Ben Term

3
SPS:

Term Recorded in 
System

5
Go to

TL0109
TL Term

6
Go To 

TBD
PIN

Maint

The Employee Receives 
Priority on Eligibility List 
Due to Separation

8
Go to 

MS0303
Leave Bank 

Deposit

Recruiting
DBM OPSB

Benefits
Timekeeping

Agency Payroll Coordinator
CPB

9
Go to

 PS0711
Final Check

10
Go to 

RE0303
Eligibility List

MSS - Manager Self-Service - Future State Process Flows v4.0



MSS0112 - Termination – End of Temporary Employment
(Action = Termination + Reason = End of Temporary Employment)
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MSS0113 – Termination – Leave Without Pay 
(Action = Termination + Reason = 1) Leave Without Pay – Medical 2) Leave Without Pay – Military 3) Leave Without Pay - Personal)
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Assumptions

-> Conversations have occurred to discuss the employee situation and a 
determination has been made that the employee is unable to return from their leave 
of absence and must terminate their state employment. 
-> This process is the formality of entering the agreed upon action into the system.
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MSS0501 – Initiate Contractual Job Requisition and Position Number 
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MSS0502 – Initiate Contractual Job Requisition (Existing Position Number) 
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MSS0503 – Initiate Contractual Conversion
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MSS0504 – Initiate Contractual Renewal
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MSS0505 – Initiate Contract Termination
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