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Position Control — Current Process
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PCO0100 — Annual Budget Process for Budgeted Positions
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PCO0101 - HOBO to SPS Position Number (PIN) Updates

NOTE:

This process should be able to be run on-demand as
needed. It will definitively be used for the Annual
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PCO0102 - PIN Creation — Off-Cycle (BPW) Approval
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PCO0103 — Mass Update of Budgeted Positions
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PCO0200 - Overlap a PIN
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PCO0201 - Splita PIN
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PC0202 - Reconsolidate a Split PIN
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PCO0203 - Transfer a PIN within a Financial Agency
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PCO0204 - Transfer a PIN Between Financial Agencies
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PC0300 - PIN Creation - Contractuals
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PCO0301 - PIN Creation — Temporary Workers, Volunteers, Interns and Non-Budgeted Permanent
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PCO0302 - PIN Creation — Non-Position Control Agencies
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PCO0400 - Position Number (PIN) Maintenance
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NOTE:

These items would need to occur at a minimum on a daily
basis and ideally would occur as soon as a personnel
situation triggers the need.

This process would
Inactivate any
Vacant Temporary
Positions.

This process would reset
the Step on Vacant PIN's
back to “base” (Step 0).

This process would
Inactivate any
Vacant Contractual
Positions.

This process would reset the Allocated Headcount back to
1 for PIN’s where the Allocated Headcount was increased
to accommodate an Overlap scenario.

This update would only occur if the Actual Headcount = 1
and the Allocated Headcount = 2 on a Budgeted Position.
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